
Defining Permission
Levels in Runn



Yes

No
Yes

No

1. Defining User Type

Start
Is this user responsible for

managing overall data in Runn
(e.g., Role Names and Team

Names under the Manage tab)?

Is this user a Manager of
Projects and/or People?

Continue to “2a. Defining
Admin User Permission

Settings”

Continue to “2b. Defining
Manager User Permission

Settings”

Continue to “2c. Defining
Contributor User

Permission Settings”



All (Revenue & Salary)

Default to

Revenue Only, No Salaries

Can
Export assignments and
actuals from the Export tab. Yes

No

Can
Edit Account Settings
Use CSV Tool, API, and
Integrations
Invite New Users & Edit
Permissions
Edit Custom Fields & Views
Edit data under the Manage tab

Is this user allowed full
admin access to edit

Account Settings, manage
users, and perform bulk
import/export of data?

2a. Defining Admin User Permission Settings

What financial data is
this Admin user allowed

to view in Runn?

Financial: All

Financial: Restricted

Financial: None

None

User Type: Admin
Edit Account Settings &

Data: Off

User Type: Admin
Edit Account Settings &

Data: On

Start

Can
Edit all other data under the
Manage tab

Cannot
Access the full Admin functions
listed above
Edit Custom Fields
Edit Views



Yes

No
Yes

No

Yes

No

View Projects Only

All Projects

2b. Defining Manager User Permission Settings

Projects Access
Is this user allowed to edit
project details or planned

hours?

Is this user allowed to
manage all projects or
only specific projects?

Is this user allowed to add
any resources to their

projects directly (i.e. no
approval needed)?

User Type: Manager
Manage Projects: View only

User Type: Manager
Manage Projects: Restricted
Add All People to Projects: N

User Type: Manager
Manage Projects: Restricted
Add All People to Projects: Y

User Type: Manager
Manage Projects: All

Add All People to Projects: N

User Type: Manager
Manage Projects: All

Add All People to Projects: Y

Is this user allowed to
add any resources to

their projects directly (i.e.
no approval needed)?

All Managers can view:
Project and People Planners
Manage Tab
Reports
Activity Log

Start

Specific Projects Only

Continue on next page



User Type: Manager
Manage Projects: View only

User Type: Manager
Manage Projects: Restricted
Add All People to Projects: N

User Type: Manager
Manage Projects: Restricted
Add All People to Projects: Y

User Type: Manager
Manage Projects: All

Add All People to Projects: N

User Type: Manager
Manage Projects: All

Add All People to Projects: Y

All Managers can view:
Project and People Planners
Manage Tab
Reports
Activity Log

Ability to create/edit Custom Reports

People Access
Is this user allowed to edit

people details (e.g. time off,
contract, skills)?

Is this user allowed to
manage all people or only

specific people?

Manage People:
View Only

Manage People:
Restrricted

Manage People:
All

Yes

No

View People Only

Specific People Only

Access to Insights

All people

If both permissions are set to
View Only, the user cannot
create Custom Reports. All
other manager types can create
Custom Reports.

If both People and Projects
permissions are set to All, these
managers can view Insights.
Other managers (Restricted and
View Only) cannot view Insights.

Continue on next page



What financial data is this
Manager user allowed to

view in Runn?

Financial: All

All, Revenue & Salary

Can
Export assignments and
actuals from the Export tab

Financial:
Restricted

Financial: None

Revenue Only, No Salaries

None

Manage People:
View Only

Manage People:
Restrricted

Manage People:
All

If both permissions are set to
View Only, the user cannot
create Custom Reports. All
other manager types can create
Custom Reports.

If both People and Projects
permissions are set to All, these
managers can view Insights.
Other managers (Restricted and
View Only) cannot view Insights.



Yes

No

2c. Defining Contributor User Permission Settings

Is this user allowed to
view the Project Planner
and People Planner (full

project schedules)?

User Type: Contributor
View Planner: Yes

Financial: None

SET PERMISSIONS TO:

User Type: Contributor
View Planner: No

Financial: None

Cannot:
View Projects/People Planner, Reports or Insights
View personal details or time off
View Financials (Rates, Revenue & Costs)

Cannot:
View Reports or Insights
Edit personal details or time off (View only)
View Financials (Rates, Revenue & Costs)

Start

Can:
Log timesheets/actuals

Can:
View Projects and People Planner
Log timesheets/actuals

SET PERMISSIONS TO:


